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Examination Policy
A/Y:2025-2026

Objective

The Assessment Policy at DIPS is designed to create a fair and supportive environment where all
students can demonstrate their knowledge and skills. The goal is to ensure that every assessment
reflects each student's true abilities, upheld by the principles of honesty and integrity.

General Guidelines

Punctuality:

Students must arrive on time for assessments to make the most of the full time available. Starting on
time helps maintain focus and ensures a smooth process. If unforeseen circumstances cause
tardiness, the situation will be addressed accordingly. For Friday SBAs, students must remain in their
classes until 11:10 AM, unless otherwise instructed.

Seating
o Students must sit in their assigned seats when a seating plan is provided.
e If no seating plan is provided, students must follow the proctor’s instructions for seating.
e No students are allowed to sit in the last row of the classroom.

Conduct

e Students must remain silent and refrain from talking at all times during assessments.
e Respectful and focused behavior allows everyone to perform at their best.

Mobile Phones and Other Electronic Devices

In line with the updated Mobile Phone Policy:

e Phones must be completely switched off (not silent mode or airplane mode) and stored in
students’ bags throughout the exam.

e This rule will be strictly enforced.

e Any violations will be subject to disciplinary action in accordance with the Mobile Phone
Policy.
Smart watches and other non-approved electronic devices are also prohibited.



Digital Devices

e Students must be fully prepared for digital assessments.

e Devices must be fully charged before the exam.

e For students in Grades 9-12, the Lock Down Browser must be installed.

e Students unable to install the browser must have IT confirmation and will use a school
computer with the software pre-installed.

Exam Procedures

Questions on the Exam:
e Questions from students are strictly prohibited.
e Onlyin cases of a suspected mistake on the exam may the proctor inform the Section
Supervisor, who will consult the Head of Department.

Submission:

e Students must submit their exam on Schoology before leaving the exam room.
e Submissions must be shown to the proctor for verification.

Academic Integrity

Honesty in Assessments:

e Students are expected to complete assessments independently and with integrity.
e Cheating undermines both learning and trust within the school community.

Device Brightness:

e Students must turn the brightness of their devices all the way up to allow proctors to clearly
monitor screens.

Use of Artificial Intelligence (Al):

e The use of Al tools during assessments is strictly prohibited.

e Teachers and Heads of Departments will use Al detection tools, as well as their own discretion,
to identify violations.

o First Offense: Student receives a score of zero for the assessment.

o Second Offense: A meeting will be held with the student, parents, Section Supervisor, and
Head of Section to determine further action.

Bypassing Lock Down Browser:

o Students flagged for bypassing the Lock Down Browser will receive a score of zero, unless IT
confirms technical issues.
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Calculator Use

e Calculators are permitted in all science subjects (Grades 6-12).
e Calculators are permitted in Math subjects (Grades 8-12).

Paper Exams

e All drop quizzes in all subjects and grade levels will be on paper.

e SBAs and End of Semester Exams will remain on Schoology, except:
o Math exams (Grades 4-12) will be on paper.
o All AP subject exams will also be on paper.

Support for Students with Special Needs

Students with documented special needs will receive accommodations as outlined in their IEPs. These
may include extended time, specific tools, or alternative settings to ensure equitable access.

Makeup Assessments

e Makeup exams will be held during regular school hours every two weeks.
e Only students with an excused absence (with proper documentation) will be permitted to sit
for a makeup exam.
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